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ESTABLISH OlSPOSlTlON STANDARD, 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; 0 NO FURTHER ACCUMULATION ANTICIPATED. 
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a Eartiest a Latest Dates of Series 9. kact Gees Title 

1919 - To D a t e  Bridge Design P r o j e c t  F i l e  

10. What is the function of the office in rvhich this record series is created See Attachment 1 
The Divis ion of Highways i s  respons ib le  f o r  t h e  p l a n n i n ~ o E a ~ o n ~ a e ~ i e n ,  cons t ruc t ion ,  and 
maintenance of a l l  roads and br idges  financed by Federal-Aid, State-Aid or Authority funds. 
Only those county roads and c i t y  streets financeif e n t i r e l y  through l o c a l  fundJng a r e  designed. 
constructed and maintained without  t h e  superv is ion  or p a r t i c i p a t i o n  of t h e  Division. 
Divis ion of Highvays is divided i n t o  f i v e  sec t ions :  
determines p r o j e c t  l o c a t i o n  through a i r i a l  photography and mapping, designs the  br idges  and 
roads involved, and ob ta ins  the  right-of-way necessary;  t h e  Construction Sec t ion ,  which con- 
duc t s  t he  tests of s o i l  and m a t e r i a l s  involved, oversees  cons t ruc t ion  and assures  q u a l i t y  
con t ro l ,  and superv ises  t h e  seven District Of f i ces  throughout t h e  state; the  Operations 
Sec t ion ,  which i s s u e s  permits  and enforces  r egu la t ions  governing Werueigbt  and overs ize  
veh ic l e s ,  design bprover .ents  i n  veh icu la r  and pedes t r i an  t r a f f i c  con t ro l s ,  e f f e c t s  t h e  
r e loca t ion  of u t i l i t i e s  e x i s t i n g  on p r o j e c t  r ight-of-ways,  adminis ters  State-Aid, and 
maintains  t h e  q u a l i t y  of highways: t h e  Federal  Ltason Sect ion ,  which works t o  o b t a i n  Federal  
funds and expedi te  coxipliance v i t h  Federal  Highway Administration requi renents  on Federal-Aid 
p r o j e c t s ;  and t h e  Tol l roads  Sec t ion ,  which coord ina tes ,  adminis te rs ,  and superv ises  t h e  

The 
The Pre-Construction Sec t ion ,  which 

-~ 
IL This fik contains the following documents (include form numbers and titles, if a n i  and file mangehent): 
Docuwents r e l a t i n g  t o  t h e  design and cons t ruc t ion  of br idges.  

Included are: des ign  
f i l e  and d r iv ing  p i l e  da t a ,  prel iminary l ayou t s ,  a s -bu i l t  da t a ,  and o r i g i n a l  and rev ised  
drawings. 

The series is f i l e d  i n  two groups, state funded p r o j e c t s  and f e d e r a l l y  funded p ro jec t s .  
S t a t e  funded p r o j e c t s  are arranged by county and thereunder by projecq umber .  
funded p r o j e c t s  are arranged nune r i ca l ly  by p r o j e c t  number. 

computations, design EDP pr ingouts ,  bid t a b u l a t i o n s ,  ske tches ,  test 

- 

Federalfy 

ATTACH SAMPLES OF THE FILE 

ANNUAL RATE rn AccmlmAmoN 



14. Is there a duplication of this series in another office or agency? 

IS. Is the information contained in this series ever summarized oi published? Attach copy of sbnmary or publication. J 1x1 

16. Does the series contain classified information requirini security haiidiing? 

17. Does the series initiale, amend or terminate agency policies and procedures? 

I& Could the function be performed if  thefi les were lost or destroyed? 

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? 

M. Does the record series provide data as input to an EDP file? 

I 1 Cxl 

m - ~ I  1 

!l. Does the record series contain documentation produced as EDP printout? . [a .I 1 

!2. Has the Federal Government issued instructions governing retentionldisposition of these files? [a I I 

t 3 

. -  . .  I 
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!3. ~ l l  there be a need for these records 10, 15 years from now? I f  yes, what? 

~~~ . . .  . . ~ ~  - ~- 
- . ,  . .  

r . .  , . ,~ 
!4. REQUIREMENTS. The following requires the files to be kept ~ indeftdte.l$ean: . .  . 

a. [ I STATE 'b. [ 3 STATUTE OF c. [ ] AUDIT d. [ ] FEDERAL e. [ X I  AbMlNlSTRAilVE ~ .f.-[:] ~ ~~ Hl?iTORlCAL 
VALUE 

; . -  OECISION . . - . '  e w  ' LIMITATION PERIOD LAW 

7 .  

- (Cite Law, Statute, or other r e a m  for the retention requirement) 
. .  . .. . ~~ 

.~ 

- - . . .  
.. ~ ~~. , .  

. .  . .  . .  ~F . ~. __ . '  
~ ~~ 

!S. AGENCY . .  REC0M~ENDATIONS:~'This ~~ agency.recommends that the file series be cut off at the end of F h  . ~ . . 

-[ 3 CALENDAR YEAR -[ ] FISCAL YEAR -ptrg Other Whaa construetion or Ithen: 

[ 3 Hold in the current files area ~ ~ month(s)/ . .. yeads): 
.replacement i s  completed - .  

' .. : ~. [ J Transfer to .[ ] State Records Center [ ] Local Holding Area; hold L~ ~:~~~.~..:~-... yearb): ,. 
[ ] Destroy. . .  

[ 
[ 3 Destroy immediately after cut-off. 

- -  ~ .~ 

. -  -. 
] Transfer fo State Archives for permanent retention. . .  . .  

. . _  ,~ 
[ x] Other: (Specify) ,Bold in current f i l e s  area until no longee needed 

+ L  .~ . . . .  for reference; then destroy. i , ,  - ,. 

~ - 
~- .~ ~. .. 

~ 

~. ~ 

. .. 

(Indicate briefly rationale for recommendations abovelor write additional remarks): 
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10. Continued 

Attachment 1 

development, financing, implementation and operation of existing and proposed 
tollroads. 



Attachment 2 
.L 

20. 

21. 

22. 

23. 

Bridge Design Project File 
Explanation of Yes Answers to Questions 14-23 

The series provides input into the bridge inventory file. 

Some of the design data are EDP printouts. 

Federal Highway Administration PPM 30-9 states that project records must 
be retained 3 years after final Federal payment of the prpject. 

The records must be retained for the life of a bridge. 
the maintenance and when necessary rebuilding of bridges. 
when the Sidney-Lanier Bridge was destroyed, the design file provided data 
necessary for the rebuilding of the bridge. 

It facilitates 
For example, 

Rationale: Bridge design project files are a source of as-built data needed 
for the necessary maintenance and/or rebuilding of bridges. 
data also serves as a reference source for the design and construction 
of nev bridges. 

Design 
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From: Richard P. Heimerich, Records Management Officer 

To: John Dunn, S ta t e  Records Management Officer 

A t  f i r s t  glance t h i s  would appear t o  be a very good candidate for  
microfilm; however, I don't believe the creation of t h i s  series 
warrants microfilming a t  t h i s  t i m e .  
with removal of obsolete and extraneous material. After bridge 
destruction or replacement i s  accomplished the f i l e  i s  retained 
u n t i l  no longer needed for  reference: then file is destroyed. 
of material  precludes a large build up of t h i s  f i l e  series. 

This section forsees no increase i n  f i l i n g  equipment. 
inmediately available i n  the case of accident, destruction, e tc . ,  
as i n  the case of the Sidney L a n i e r  Bridge. 

The expense i n  purchasgng necessary equipment and supplies t o  microfilm 
t h i s  f i l e  would not j u s t i fy  the end resu l t .  Perhaps the rate of accumu- 
l a t ion  was estimated a l i t t l e  higher than i t  should have been with a 
more accurate estimate of 1.5 cubic f ee t  per year. 

F i l e s  a re  periodically screened 

At t r i t i on  

F i l e  must be 

Yours very t ru ly ,  

Richard P. Heimerich 
Records Management Officer 

m: sc 


